
 
 
Creation of PNR with INF (Without taking a seat) 
1st Enter the number of passengers occupying seats; 
2nd Select the option “Types of Passengers”; 
3rd Enter the total number of passengers according to their classification: 
 

 
 
  



4th On the outward flight availability screen, note that the values are loaded for 
all passengers, round trip on the same brand; 
5th Select the desired flight line and the Brand: 
 
Depart 

 

 
 
Return 
 

 
 
  



6th Insert the name of the passengers who will occupy a seat: 
 

 
 
7th Keep the option “Tariff Current Itinerary” and click “OK”: 
 

 
 
  



8th To record the PQ (Price Quote), click on “Save”: 
 

 
 
9th Insert the INF surname, name and birth date; 
10th Select the passenger responsible for the INF; 
11th Select the flight segments: 
 

 
 
  



12th Select the option "Add INF" and click "OK": 
 

 
 
13th Select on your keyboard “CTRL + E” and enter the reservation term to 
finalize the transaction: 
 

 
 
  



14th Observe the PNR with the name of the adult passenger and the INF: 
 

 
 

 
Good sales! 
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