2 LATAM

Duty Code change

1st Select “Log In/Out” and then click “Change Duty Code”, and select the
command “Atl + F3”:
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2nd Insert the number 7 in the field referring to the Duty Code and click “OK”:

Duty Code
Duty Code

Duty Code = |7
—




PNR transfer

To transfer a PNR, change the Duty Code to 7.

1st Open the reservation;

2nd Select the command “CTRL + E”;

3rd In the “Received from:” field, enter the command “TA/AAA-AAA-AC’,
where:

1st AAA: destination OAC city

2nd AAA: repeats the destination OAC city

3rd AC: Account Code

4th Select “Transfer PNR” and click “OK”;
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1st Observe in the field “Received from” the address to which the PNR was
transferred (highlighted):
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Good sales!
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